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[bookmark: _Toc221560519][bookmark: _Toc221629353][bookmark: _Toc205901920][bookmark: _Toc221632773]About these guidelines
These guidelines explain how the Graduate Certificate in Child Protection Scholarship (scholarship) works. 
Applicants and organisations should read this information and the Frequently Asked Questions for applicants and organisations document in full before applying for a scholarship.
To access the above document, and to download the application form, please visit the Graduate Certificate in Child Protection Scholarship webpage[footnoteRef:2]. [2:  www.dffh.vic.gov.au/graduate-certificate-child-protection-scholarship] 

[bookmark: _Toc221629354][bookmark: _Toc221632774]Overview of the scholarship
Up to 25 tuition-fee scholarships will be offered to eligible employees of Victorian Aboriginal Community Controlled Organisations.
Successful applicants will study a Graduate Certificate in Child Protection at La Trobe University in Semester 2, 2026. The scholarship will also pay for the university student amenities fee. 
The Graduate Certificate in Child Protection:
gives learners a strong understanding of key theories to support community services practice
builds practical skills needed to work in statutory systems that support at-risk children and young people
is suitable for employees who use child welfare and child protection skills in their work. 
Both First Nations and non-First Nations students will participate in the course. 
The course curriculum:
reflects culturally appropriate and contemporary child and family practice 
has been strongly informed by Victorian child and family services across both the Aboriginal and mainstream sectors.
This is a full-time course running from Monday 13 July 2026 to Sunday 25 October 2026. Delivery is mostly online, with a small mandatory face-to-face component at La Trobe University’s Bundoora campus.
In addition to the tuition-fee scholarship, the employing organisation of successful applicants will receive a one-off payment of $6,000 to cover reasonable costs to support students to take part in the course. This might include travel and accommodation for the course in-person requirements.
Please note: limited places are available and eligible Aboriginal and/or Torres Strait Islander applicants will be prioritised for a scholarship. Not all eligible applicants are guaranteed a scholarship.
[bookmark: _Toc221629355][bookmark: _Toc221632775]La Trobe University’s commitment to cultural safety
La Trobe University is committed to a vision where Indigenous leadership, self-determination and knowledge thrive, for the benefit of Indigenous students, staff and communities. For more information, see the La Trobe University Indigenous Strategy 2022-2030[footnoteRef:3] [3:  https://www.latrobe.edu.au/indigenous/education] 

The 4 units of this course were reviewed by the Victorian Aboriginal Children and Community Agency (VACCA) to incorporate cultural values and knowledge. This was undertaken as part of the broader Master of Social Work (Child and Family Practice) course review[footnoteRef:4]. [4:  This Masters of Social Work course was developed as part of the Switch to Social Work Program, in operation in 2024-2025. ] 

La Trobe also offers tailored Indigenous Student Services[footnoteRef:5] for enrolled and future students.  [5:  https://www.latrobe.edu.au/indigenous/student-services] 

[bookmark: _Toc221629356][bookmark: _Toc221632776]How is the Graduate Certificate delivered and what is the time commitment?
[bookmark: _Toc207978152][bookmark: _Toc215239761]The full-time course includes 4 units that are studied at the same time and delivered mostly online. Details about the course content and outcomes are covered later in these guidelines.
Students must attend all classes and complete all assessments. The course cannot be undertaken part-time or deferred.
Three units will be fully online and require a total of approximately 6 contact hours each week across 2 weekdays until Friday 9 October 2026. 
The fourth unit is a hybrid delivery. It requires 2 contact hours each week online until Friday 28 August 2026, and then in-person at La Trobe University’s Bundoora campus for 5 days in September and October.
[bookmark: _Toc207978153][bookmark: _Toc215239762]All course activities, including assessments, will be completed by Sunday 25 October 2026.
Applicants are encouraged to note the following:
Study leave or flexible work arrangements are subject to agreement between the student and their employer.
Students must do their own personal study time, including completing assessments. This may need to be done outside work hours and on weekends. 
La Trobe University recommends an average of 6 hours of personal study per unit per week. But this is a guide only and may vary between students. 
Class days and timing cannot be changed by students. 
Students travelling longer distances to the Bundoora campus may need to stay in Melbourne overnight for the short in-person requirement.
Applicants should think about whether the course will fit with their work and personal responsibilities before applying. They should also talk with their employer about any flexible work arrangements.
Indicative course details – dates and days may be subject to change[footnoteRef:6] [6:  Units will be planned across 2 days per week. La Trobe University will confirm the nominated days. ] 

	Unit 
	Delivery type
	When 
	Class time requirement[footnoteRef:7] [7:  The Graduate Certificate includes a mid-semester break from Monday 31 August to Sunday 6 September 2026.] 


	SWP4FPA 
Fields of Social Work Practice A (Child Protection and family services/Family Violence Fields of Practice)
	Online 
	Monday 13 July to Friday 9 October 2026
	2 contact hours once a week 

	SWP4LHE
Law, Human Rights and Ethics in Social Work Practice ​
	Online 
	Monday 13 July to Friday 9 October 2026
	2 contact hours once a week 

	SWP4APA 
Social Work with Individuals, Families and Groups: Applications A (Theories related to working with Individuals, Families and Groups) 
	Online 
	Monday 13 July to Friday 9 October 2026
	2 contact hours once a week 

	SWP4APB 
Social Work with Individuals, Families and Groups: Applications B 
	Hybrid 
Online
	Monday 13 July to Friday 28 August 2026
	Online delivery
7 weeks x 2 contact hours once a week 

	SWP4APB 
Social Work with Individuals, Families and Groups: Applications B 
	Hybrid 
In-person at Bundoora Campus 
	In-person at Bundoora Campus 
Monday 7 - Friday 25 September 2026 
Skills assessment - week commencing Monday 5 October 2026
All assessments are to be submitted by 11.59pm Sunday 25 October 2026.
	Face-to-face delivery 
In calendar weeks 37 and 39 (TBC), 2 consecutive days per week, 5 class contact hours per day
In calendar week 41 (skills assessment week), a 2-hour face-to-face session per person, participating in a group of three people
Session times to be scheduled by La Trobe University


[bookmark: _Toc216078273][bookmark: _Toc221629357][bookmark: _Toc221632777]What costs does the scholarship cover?
The scholarship is paid directly to La Trobe University to cover:
the graduate certificate tuition cost
La Trobe University student services and amenities fee
access to student skills support sessions
access to Indigenous Student Services[footnoteRef:8]. [8:  https://www.latrobe.edu.au/indigenous/student-services] 

Scholarship payments are not transferrable to participants.  
Participating organisations will receive a one-off payment of $6,000 (per scholarship recipient) to support their employees to study. This will be paid through an updated services agreement in June 2026. 
The participating organisation payment can be used to cover reasonable costs to support students to take part in the course. For example, the funding can be used to:
help pay for travel, meals and accommodation for regional and rural students attending in-person skills sessions
help cover backfill costs while the employee is completing their study.
It is up to each participating organisation to decide how this funding will be used. 
Please note: if an employee withdraws from the course before finishing, organisations may be asked to pay back some of the financial support received. 
Participants may incur some out-of-pocket expenses such as study materials. 
Participants will not accrue a Higher Education Loan Program (HELP) debt through this course.
[bookmark: _Toc221629358][bookmark: _Toc221632778]Timelines
Please note: all scholarship acceptances are due 2 weeks after receiving a letter of offer.
Friday 13 February 2026 to Monday 16 March 2026: Applications open for 5 weeks
Week commencing Monday 13 April 2026: Applicants and their employers are notified about application outcomes, and successful applicants receive a letter of offer
Monday 27 April 2026: Scholarship acceptances due
Monday 1 June 2026: All students must have enrolled with La Trobe University
Monday 6 July 2026: La Trobe University orientation week activities (open to all students)
Week commencing Monday 13 July 2026: Course commences
Friday 9 October 2026: Final day of class delivery
Sunday 25 October 2026: All assessment requirements finalised and course ends.
[bookmark: _Toc205901921][bookmark: _Toc221629359][bookmark: _Toc221632779]Applicant eligibility
Applications are open to employees of Victorian Aboriginal Community Controlled Organisations. It is suitable for employees who can use and incorporate child welfare and protection skills into their work.
Before applying, interested employees must work with their organisation to:
discuss their application and participation in the course with their employer 
discuss adjusted work commitments
negotiate time to attend classes and undertake study. 
Applicants must have approval from their employer to participate and provide their manager’s name and contact details as part of their application.
[bookmark: _Toc205901922][bookmark: _Toc221629360][bookmark: _Toc221632780]Eligibility requirements
You are eligible to apply for a scholarship if you:
have successfully completed
a Diploma of Community Services (or equivalent), and a minimum of 3 years’ full-time professional experience in the related community services fields such as youth work, child protection or family violence-related support services
or 
an Australian Bachelor degree in social welfare or related field (or equivalent).
are a current Aboriginal Community Controlled Organisation employee. Applications are open to First Nations and non-First Nations applicants.
are available to undertake full-time study from Monday 13 July 2026 - Sunday 25 October 2026.
have your organisation’s support before submitting your application.
have Australian permanent residency or Australian citizenship.
Eligible First Nations applicants will be given priority during the scholarship allocation process. To assist in this, applicants are asked to share their cultural background on the application form.
[bookmark: _Toc205901923][bookmark: _Toc221629361][bookmark: _Toc221632781]Application guidance
This course is a good fit for senior practitioners, case managers, practice leads, program managers, team managers working in a wide range of areas including the following:
Aboriginal Children in Aboriginal Care 
Aboriginal Family Led Decision Making 
Aboriginal Child Specialist Advice and Support Service.
We recommend that Aboriginal Community Controlled Organisations consider the impact on practitioner caseloads during the course. This includes the mandatory course contact days, personal study requirements and potential need to travel.
The department’s Children and Families Division welcomes Aboriginal Children in Aboriginal Care organisations contacting them directly to negotiate any necessary target adjustments in their service agreement with the department. Please contact the Aboriginal Children in Aboriginal Care team via acac@dffh.vic.gov.au.
[bookmark: _Toc205901924][bookmark: _Toc221629362][bookmark: _Toc221632782]Assessment of applications
La Trobe University will review applications to confirm whether applicants meet the academic eligibility criteria for the Graduate Certificate in Child Protection course. 
The department will allocate scholarships to eligible applications. If the number of applications is higher than the number of scholarship places available, the department will give priority to the following (in order of priority):
First Nations applicants
Aboriginal Children in Aboriginal Care authorised or pre-authorised Aboriginal Community Controlled Organisations practitioners
rural and/or regional applicants.
The department will advise applicants if their application is successful or not via email in the week commencing Monday 13 April 2026.
The department will send successful applicants a letter of offer. 
The applicant must:
sign and return the letter by no later than Monday 27 April 2026 to secure their place in the course
enrol themselves into the course at La Trobe University by Monday 1 June 2026. Use the link provided in the letter of offer.
[bookmark: _Toc205901926][bookmark: _Toc221629363][bookmark: _Toc221632783]Graduate certificate information
[bookmark: _Toc207978157][bookmark: _Toc217381006][bookmark: _Toc221629364][bookmark: _Toc221632784]What will students learn in the course?
The statutory context of Victorian social work practices and the ethical principles that guide them, particularly as this relates to the child and family sector.
The main concepts used to build relationships with children, young people, families and carers, including casework theory and assessment(s) to prepare an intervention plan.
The key debates, policies, programs, service delivery and skills required to undertake beginning level practice in child and family wellbeing.
[bookmark: _Toc221629365][bookmark: _Toc221632785]Graduate Certificate structure and study conditions
The Graduate Certificate (PHC004) is a 60-credit point course. Students must complete the course full time. There is no part time study option for this scholarship and study cannot be deferred.
The Graduate Certificate is a Level 8 qualification in the Australian Qualifications Framework. 
The Graduate Certificate comprises the first 4 units of a Master of Social Work (Child and Family Practice). Students may be eligible for Recognised Prior Learning should they wish to apply for the Master of Social Work at La Trobe University.
[bookmark: _Toc221629366][bookmark: _Toc221632786]Information for participating organisations
[bookmark: _Toc205901930][bookmark: _Toc221629367][bookmark: _Toc221632787]Participating organisation costs and supports
Organisation costs and supports include ones that allow students to take part in the course, such as: 
time off from work to attend classes (2 days a week) and any personal study time, agreed in discussion with employees
travel and accommodation for students outside of metropolitan Melbourne to attend the in-person classes (see indicative course details table on page 3).
Students or organisations are to cover all materials and other costs associated with the course. For example, travel to and from work, laptops and books. 
[bookmark: _Toc205901931][bookmark: _Toc221629368][bookmark: _Toc221632788]Negotiating student workload and participation in the course
The amount of work, support, supervision and study time each student gets is to be negotiated by the student with their workplace, depending on their experience and needs. You may wish to work together to prepare a study agreement, which sets out clear expectations and ways of working in terms of learning, outcomes and participation. 
Students need to make their own study plans. These should be based on class times set by La Trobe University and their work hours, as set by their employer.
[bookmark: _Toc205901932][bookmark: _Toc221629369][bookmark: _Toc221632789]Tax implications
It is recommended that organisations and prospective students seek their own tax advice. 
Please note: Scholarship recipients do not accrue a Higher Education Loan Program (HELP) debt during the course. 
[bookmark: _Toc205901933][bookmark: _Toc221629370][bookmark: _Toc221632790]Financial acquittal 
Reporting requirements for participating organisations will be kept to a minimum. Financial acquittal will focus on how the employer financial support ($6,000 per student) was used, such as for travel and accommodation. This information will help inform support funding for future initiatives.
[bookmark: _Toc221629371][bookmark: _Toc221632791]How to apply
The application form can be downloaded from the Graduate Certificate in Child Protection Scholarship webpage[footnoteRef:9].  [9:  www.dffh.vic.gov.au/graduate-certificate-child-protection-scholarship ] 

Applicants must email their application and academic transcripts to ChildrenandFamiliesWorkforce@dffh.vic.gov.au. Applications close Monday 16 March 2026 at 4 pm. Late applications will not be accepted.
Applicants must provide the following information in their application: 
current employer details 
confirmation that their current employer supports their application
their manager’s name and contact details
personal information, including: 
contact details
home address
date of birth
cultural background. First Nations students are welcome to provide details of their cultural group. This information is used for prioritisation purposes
education and qualifications (copies of academic transcripts are required) 
work and volunteer experience.
Before applying, interested employees must discuss their application and participation in the course with their employer.
[bookmark: _Toc221629372][bookmark: _Toc221632792]Additional information
For further information, please email the Centre for Workforce Excellence at ChildrenandFamiliesWorkforce@dffh.vic.gov.au.
[bookmark: _Toc221629373][bookmark: _Toc221632793]Privacy collection notice
The department is committed to protecting your privacy. We are collecting your personal information to help us manage and assess applications for the scholarship.
Your information will be used by the departmental team managing the scholarships and La Trobe University which will be delivering the Graduate Certificate in Child Protection. 
We use this information to: 
assess your application
contact you about the scholarship 
manage your involvement if you are accepted
evaluate the initiative.
We might share your information with other government departments or organisations that help run or review the initiative. This includes people who are checking how well the initiative is working (evaluation). If this is the case, your information will be deidentified.
You don’t have to give us your information, but if you do not, we might not be able to process your application. 
Your personal information will be handled in accordance with the requirements of the Privacy & Data Protection Act 2014 (Vic) together with the department’s Privacy Policy[footnoteRef:10]. [10:  https://www.dffh.vic.gov.au/publications/privacy-policy] 

If you intend to include personal information about another person in your application, you must ensure they are aware of and consent to the contents of this collection notice.
It includes general information about how we will handle your personal information, including how to access your personal information. You can contact the department’s privacy team by email at privacy@dffh.vic.gov.au.
You have the right to request access to your personal and sensitive information that we collect, at any time. If you identify information that is incorrect, you may request it to be corrected.
For enquiries about accessing or correcting your personal, sensitive information you can email us at ChildrenandFamiliesWorkforce@dffh.vic.gov.au. If you have any other enquiries regarding privacy and/or the use of your personal or sensitive information you can email the department’s Privacy Unit at privacy@dffh.vic.gov.au. 

	[bookmark: _Hlk37240926]To receive this document in another format, contact Centre for Workforce Excellence ChildrenandFamiliesWorkforce@dffh.vic.gov.au.
Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne.
© State of Victoria, Australia, Department of Families, Fairness and Housing, February 2026.
In this document, ‘Aboriginal’ refers to both Aboriginal and Torres Strait Islander people. ‘Indigenous’ or ‘Koori/Koorie’ is retained when part of the title of a report, program or quotation.
ISBN 978-1-76130-943-4 (pdf/online/MS word)
Available at DFFH Graduate Certificate Child Protection Scholarship https://www.dffh.vic.gov.au/graduate-certificate-child-protection-scholarship
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