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	Tips for writing your nomination

	2026 Victorian Protecting Children Awards 

	


Write like you are applying for a job   
It is important that you address the judging criteria in your application. It is a chance for you to show how the nominee meets the requirements of the award. Make sure you: 
read the category information and criteria carefully  
only include information that is relevant and factual 
highlight the nominee’s key achievements 
write in a way that is easy to read and understand 
avoid technical language, jargon or acronyms 
use the full word count provided 
use specific examples. This includes statistics, case studies, or testimonials from colleagues or clients. These real examples can help make a stronger case for their selection
include a referee letter 
ask someone to proofread your nomination.  
To help structure your writing, use the CAR method: 
Context: describe the situation.  
Action: describe the action that the nominee took. Avoid making general statements.  
Result: describe the impact the action had on the nominee’s community, organisation or sector. 
Stand out from the crowd  
The judges will be looking for exceptional candidates who have truly made a positive impact. To increase the chances of your nominee being selected, it is important to: 
emphasise the unique accomplishments of the nominee, and how they think outside the box 
show how they have exceeded expectations 
show the nominee’s qualities 
explain how the nominee has achieved success in their work. For example, if the nominee has a record of delivering projects on time and under budget.   
[bookmark: _Toc220067272]Make the most of the opportunities available 
Carefully read and understand the selection criteria to provide a detailed and thoughtful response.  
Use the full word count provided. 
Be sure to include the referee letter as these can provide valuable insight into the nominee's qualifications and accomplishments. 
[bookmark: _Toc220067273]Ask someone to proofread your nomination 
The judging panel will be evaluating the content of the nomination and the nominee's qualifications. It is important to present the nomination in a clear, professional and easy-to-read format.  
Having a third party review and proofread the nomination can help the nomination to be well-written, flow smoothly and address the selection criteria.  
Ensure that the nomination is polished and presents the nominee in the best possible light factually. 
De-identify your nomination
Please ensure that when giving examples that involve children and young people, and their families and carers, these parties are de-identified.
Do not include information such as names, initials, specific ages and locations.
For example, you can use phrases such as ‘young person’ instead of giving a specific age, or say ‘parent/carer’ rather than providing someone’s name.
[bookmark: _Toc220067274]Ask for help 
If you have any questions throughout the nomination process, please contact us at protectingchildren.awards@dffh.vic.gov.au or by calling (03) 9285 3873.   


	[bookmark: _Hlk37240926]To receive this publication in an accessible format phone (03) 9285 3873, using the National Relay Service 13 36 77 if required, or email the Awards Team protectingchildren.awards@dffh.vic.gov.au. 
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